
Setting Up Payment Methods 
The easiest way to get paid is via PayPal.  

You can accept other forms of payment, such as a check or electronic 
transfers. I just found PayPal to be easy and trusted.  

The two types of payments you will commonly need are: 

a. One Time Payment 
b. Monthly Recurring Payment 

Note: You may need a business PayPal account to use certain features. 

Instagram is used as an example for this tutorial. Be sure to customize 
your buttons and invoices for the service you are offering!  

Creating A One-Time Payment Link on PayPal 

For fixed payments, you can send a buy link or button placed on a 
checkout page.  

For dynamic payments where the price fluctuates, it is often just easier to 
send an invoice. 

PayPal offers us option for both buttons and invoices, and with just a few 
minutes of setup, we can be ready to accept payment. 

Log into PayPal.com and click “PayPal Buttons” in the “Quick Links” 
section or go to www.paypal.com/buttons/    

Buttons may be visible in PayPal’s new quick links bar, or you will need to 
add it there for the future by clicking “edit” on the lower left. 

 

Select “Buy Now” 

http://www.paypal.com/buttons/


 

On the next screen (called STEP 1), set the following: 

Item Name = Instagram Initial Setup 

Item ID = IGRMKTG 

Item ID helps you track sales. Notice it is an abbreviation of 
Instagram Marketing. You could also add letters or words here to help 
you track the service at a glance on records. 

Price = enter the price for the initial setup ($500) 

Next, click STEP 2 and make sure “Save button at PayPal” is checked. 

Now, click STEP 3 and just notice the section called: 

“Take customers to this URL when they finish checkout” 

This is the “thank you” page URL that will be served post-checkout. 

If you use one (you don’t have to), you can send them to a page that sets 
expectations and/or upsells them on other offers & services.  



 

You do not need their shipping address. 

If you want to get creative, you can add a cancel-checkout page, which can 
help you capture lost clientele. 

Now, click CREATE. 

On the next page, you will get the Buy Button Code for embedding on 
webpages (which I don’t recommend you use!) 

Click the EMAIL TAB and grab the EMAIL BUY LINK. 

You can use this link in emails or add it to a much nicer looking button on 
your website. 

  



Website Button Code 

 

Email Buy Link 

 

You can use a service like www.clickmeter.com to pretty up your links with 
friendly redirects and make them links on your domain.  

Example: 

http://links.example.com/setup/ would redirect to your email buy link. 

This way you’re not sending this big ugly string of text in your email when 
asking for payment. You can also use another link shortener service but be 
mindful of who you use.  

Such shorteners are often abused and get your emails labeled as spam.  

Repeat this setup for other one-time payment services you are offering.  

We discussed these in the start of this chapter. 

Record each link to a notepad or text document so you have them when 
you need them.  

http://links.example.com/setup/


Creating A Monthly Recurring Charge 

The next payment link we need to make is the recurring payment for 
monthly Instagram management.  

Go to https://www.paypal.com/buttons/ and select “Subscribe.” 

Note: You may need a business PayPal account to use certain features. 

 

On the next page, set the following: 

Button Type:    Subscriptions 
Item Name:    Instagram Monthly Management 
Subscription ID:   IGMM1 (optional, helps you track orders) 
Billing Amt Each Month:  $500.00 
Billing Cycle:   1 month 
Cycles Until Stop:  Never 

*If you’d like to add a thank you page after checkout, go to STEP 3 of this 
button process on PayPal and check the box that says: 

“Take customers to this URL when they finish checkout.” 

Then add the URL to the thank you page you wish to use. 

Finally, Click CREATE. 

https://www.paypal.com/buttons/


 

Once you click Create, and just like the previous buttons, you’ll get a 
screen with the website button code and an Email link. 

Record those links to your notepad or text document.  



Invoicing Clients 

You will often get invoicing requests from your clientele. In truth, most 
clients should get regular invoices.  

PayPal makes this easy for us, too. 

 

Click the Create Invoice button. 

 

On the next screen, you can customize and send the invoice. See the next 
page for a breakdown… 

  



 

To see what your invoice looks like, click “Preview” 

When you’re ready to send, click the SEND button to fire it off!  

The client can now pay online and have a copy of their invoice 
automatically. 

Once in the system, you also now can track it and offer payment options.  

 

Select Digital Goods 
and enter the client 

email address. 

Enter the item description and price: 

Instagram Setup 

Monthly Holiday Packages 


